CITY OF NICEVILLE, FLORIDA

EQUAL EMPLOYMENT OPPORTUNITY PLAN



INTRODUCTTION OF THE EQUAL EMPLOYMENT OPPORTUNITY PLAN

Grantee on all Mrojects: Cily of Niceville
208 N. Partin Drive
Niceville, F1. 32578
(B30)720-4008

POLICY OF EQUAL EMPLOYMENT OPPORTUNITY

The City of Niceville is an Equal Opportunity Employer. People who are selecled for employment in
the City are hired on the basis of gualifications, No discrimination will be made concerning
employment, compensation, promotion and other conditions of employment for reasons of age, sex,
race, color, religion, handicap, marital status, familial status, genetics or national origin.

TIME PERIOD OF PLAN

The Equal Employment Opportunity Plan of the City of Niceville shall remain in effect indefinitely, with
provisions for updates as goals are met or the need for modification is evident,



STEPS TO ACHIEVING GOALS

The following steps will be taken to meet the Goals and Objectives set forth herein,

1.

-2

The City Manager has issued a leiler announcing his commitment to Affirmative Action, soliciting
the recruitment and retention of minorities and females.

Announce all underutilized entry level recruitment in the “Sunshine.”

Maintain a mailing list of interesied minority and female applicants o receive nolice of job
ATNNOUNCSTICTLS,

Attend high school “career days™ and take advantage of other recruilment opportunities,

Establish and maintain contact with community organizations (o oblain recruiting assistance.

Follow up on minority and female applicants who do not report for interviews.

Solicit the assistance of mincrities and females currently employed in municipal government,

Utilize the services and assistance of the Florida Chamber of Commerce, Florida Department of
Labor and Employment Security, listings of federal agencies and other appropriate sources (o

wdentify small and minority business concerns, service disabled veteran owned small businesses,
and women's business enterprises.

Maintain and update bid solicitation lists, which include small and minority business concerns,
service disabled veteran owned small businesses, and women's business enterprises.

Notify small and minority business concerns, service disabled veteran owned small businesses, and
women's business enterprises of contracting opportunities with the City,

Divide total requirements, when economically feasible, into smaller tasks or quantities to permit
maximum participation by small and minority business concerns, service disabled veteran owned
small businesses, and women's business enterprises.

Establish delivery schedules, where the requirement permits, which encourage participation by
small and minorily business concerns, service disabled veteran owned small businesses and
women's business enterprises,

Require contractors and supplicrs, il subcontracts are to be let, 1o take the affirmative steps listed in
items 8. through 12, above,



SPECEAL BULLETIN

RE:  Hgual Bmpleymment Opportunity Flan

In keeping with the City of Nisevilie's policy to afford equal empleyment oppottunity for all gualified
persons g Lo prohibit diserintnution o employment, the City has adopted an Equal Fployment
Crpportnity Plan,

The City's objective is to achieve equal employinen! opporiunity for aH quakilficd persons and Lo sslect
applicsnts bosed on the qualification(s) of the applhicant to perform job dutizs,

We will gchieve this poal through the establishment of this Plan, and by taking wte account the
availability of qualified persons 1 the releviat job market, and by sclively recruiting guabitied members
of minorilies and female groups, The City will sttempi (o recruit minority employess until the percenlage
equals the pereentage of mincritics in the Couwnty.

The Cily of Miceville 1 commitied to ensuring the aainment of equal employment opportunily and
through this Plag, will work to maintain a workfveee that 1s reflective of the cusront fahor markel,

sk

Lanwe L. Corbin - Diate
ity Manage:




COMMUNICATION OF THE PLAN

INTERNAL

Each Department Head will receive a copy of the City's Equal Employment Opportunity Plan.
Recommendations and suggestions for changes will be reviewed and implemented as necessary. The
Plan will be communicated to supervisors and employees by their respective Department Heads. It is
hoped that a greaier acceptance of the Plan will be enhanced through use of these channels. Copies of the
Plan will also be available in the Personnel Office for any employee who wishes to review the Plan,
Diepartment bulletin boards will inlorm employees of any significant changes made in the Plan, The City
will communicate its commitment to equal employment opportunity lo ils employees through the
Employee Handbook.

EXTERNAL
Copies of the Plan will be available for any interested person. The Equal Employment Opportunity Plan
has heen presented to the City Manager and has been approved.  All recruiling sources, such as civic

organizalions, churches, fraternal societies, employment agencies, educational institutions, eic., shall be
informed of the City's commitment.

MAINTENANCE

This policy shall be reviewed and updated as needed.



STATEMENT OF POLITY

Recopnising ils legal and moral responsibilivies. the Oy of Neeville has voluntarity adopted this equal

employment opportusity for all individusls repardless of see, sex, race, color, religion, handwap, marital
atatus, familial status, genstics or national oriwi,

The diversity plan encompasses sl departments of the City and concarns all employment practices,
including, but not limited to, recruiiing, testing, hring, tansfers, promolions, training, compensation,
henelits, layolls, and terminations. Al menugerial and supervisory personnel share in the rc::punsihjt'tt};
for the implementation and dissemination of thig policy,

This Plan states the City’s commitment o non-discriminatory practices and is a positive, ool neulral,
diversity pregrum,  'This policy will benefit the City through the efficient wiilizalion, development, and
managemand af ){Hﬂe’:*t Resources,

Daphic L. Corbin Dale
A2y Manaper



